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Discussion:  
 
At the Special Council meeting on November 12, Council requested a Special meeting to be held on  
November 14 to allow Council to discuss the candidates they have interviewed for the City Manager position.  
On October 22, 2013, Council interviewed Stephen Gunty, Michael Scannell and Dale Hancock.  On  
November 12, Council interviewed William Stephens and Robert Museus. 
 
Attached are the profile and advertisement Council created when the process to search for a City Manager was 
begun.  
 


 


Staff Recommendation:  
 
Council pleasure 
 
 
 
 
 
 
 


To: Mayor and Council                                         Agenda Item # 1 
                                               
From: Jim Cox, Interim City Manager 
           
 
 


 


 


Subject:  
 
Discussion of and possible direction to Staff regarding the candidates for the City Manager position  
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City Manager Position Profile 
City of Benson 


 
The Benson City Council agrees on the following attributes and characteristics 
they would like to have in an ideal City Manager. 
 
 
General 
 
1. Education:  Minimum requirement of a Bachelor’s degree in Public 


Administration or related field from an accredited four-year university; 
master’s degree preferred.  ICMA Credentialed Manager a plus. 


     
 
  
2. Experience: Minimum of seven years of municipal management 


experience, may be a combination of a City/Town Manager and/or a 
Department Director.  Relevant private sector experience may be 
considered in addition.  Experience in Arizona would be a plus. 


 
 
 
Skills and Past Performance  
 
1. Administrative Ability.  The Manager must have superior communication 


skills and exercise them in all his or her dealings with city stakeholders.  
Desired attributes include an open-door policy and an open mind on 
issues, not someone who is a “know it all.”  The Manager must be a good 
listener, not condescending.  He or she must be able to handle a variety of 
responsibilities but also know when to delegate tasks in order to not be 
personally overwhelmed.  


 
 
2. Budget/Finance.  The Manager needs to be familiar with the principles of 


municipal budget and finance in order to work cooperatively with the 
finance staff.  He or she must be able to explain budget matters to the 
council, and keep them updated on the city’s financial condition.  An 
understanding of audit reports is required along with the ability to know 
where to seek out grants that may be appropriate for the city. 


 
3. Personnel/Labor Relations.  It is important that the Manager works well 


with the staff, is positive in his dealings with employees, but holds them 
accountable for their performance.  He or she is expected to make wise 
hiring decisions that advance the interests of the city, and provides an 
atmosphere where employees feel empowered to use their best judgment 
to get the job done.  The Manager is expected to allow a degree of 
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flexibility with staff in order to retain good personnel and keep morale high; 
not be a “micro-manager” but trust employees in conjunction with regular 
and appropriate reviews.   


 
 
4. Community Relations.  The Manager should be an excellent 


communicator with all the various stakeholders in the city including the 
media, the public, business groups, service organizations, neighborhoods, 
etc.  He or she should be a visible, active, engaged citizen of the 
community who puts down roots in the city and is committed to its 
success.  The Manager needs to be comfortable in making presentations 
to various groups, in answering questions from the press, and in 
maintaining an open door policy for any resident or business who wants to 
discuss city business.   


 
 
5. Council Relations.  Like the public, the City Council expects full, open 


access with the Manager and an open door policy for council members.  It 
is essential that the Manager treats all members of the council equally and 
fairly, without playing favorites or politics.  Objectivity in policy and 
personal matters is the paramount expectation.  The Manager needs to be 
willing to answer any and all questions the council has about city 
business, and deal with them openly and honestly with both good and bad 
news.  The council expects regular status reports on matters important to 
the operation of the city.   


 
 
6. Intergovernmental Relations.  The Manager is expected to be the city’s 


representative on a number of regional intergovernmental groups and a 
primary interface with the League.  The Manager needs to carefully 
balance this responsibility to assure that city business doesn’t take a back 
seat to regional organizations, but the city does expect that it will be well 
represented whenever necessary.  


 
 
7.  Other Important Skills, Attributes. A key priority for the city is attracting 


new business and nurturing the businesses that already call Benson their 
home.  The city needs a Manager who is creative when it comes to 
economic development initiatives.  The Manager should be a generalist 
who has a working knowledge of all the core functional areas of municipal 
government and is able to make good strategic plans and decisions.  
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Benson City Manager Ad-v3 
 


 


City Manager, Benson, AZ (Population 5,105; 42 square miles). Salary range: 
$70k-$112k annually  DOQ; plus benefits package for employee and 
dependents. Reports to Mayor & six-member council. $19M annual budget; 103 
employees; 82 full time. Historic, picturesque community in SE Arizona located 
on I-10; Home of Kartchner Caverns State Park; 50 miles from Tucson.  Full-
service city including airport, utilities, library and golf course; proud of our 
western heritage and poised for future development.  Seeks candidate with 
degree in Public Administration or related field; minimum 7 years municipal 
management experience; Masters degree preferred.  Requires strong leadership 
ability; current skills in budget & finance, planning, economic development, 
employee and community relations, transit systems, public works. Closing date: 
April 12, 2013. Send cover letter & résumé to recruitment@azleague.org. EOE. 
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		NB 1 - CC - City Manager Candidates

		NB 1 - Exhibit 1 - Benson City Manager Profile
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Discussion:  
 
At the Special Council meeting on November 12, Council requested a Special meeting to be held on  
November 14 to allow Council to discuss the candidates they have interviewed for the City Manager position.  
Council also requested to discuss moving forward to schedule additional interviews with candidates should 
Council not choose to hire a candidate they have already interviewed. 
 
This item allows Council to direct Staff regarding the position of the City Manager. 


Staff Recommendation:  
 
Council pleasure 
 
 
 
 
 
 
 


To: Mayor and Council                                         Agenda Item # 2 
                                               
From: Jim Cox, Interim City Manager 
           
 
 


 


 


Subject:  
 
Discussion of and possible direction to Staff regarding the position of the City Manager  
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CITY OF BENSON 
CITY COUNCIL 


NOVEMBER 14, 2013 – 4:00 P.M.  
SPECIAL MEETING              


 


A SPECIAL MEETING OF THE MAYOR AND CITY COUNCIL OF BENSON, ARIZONA  


WILL BE HELD ON NOVEMBER 14, 2013 AT 4:00 P.M.,  


AT BENSON CITY HALL,  


120 W. 6TH STREET, BENSON, ARIZONA       


 


                                                                               __________________________________ 


                                                                                     Vicki L. Vivian, CMC, City Clerk 


 


A G E N D A 


 


The Council may discuss, consider and take possible action pertaining to the following: 


 


CALL TO ORDER:  The Call to Order will consist of the Mayor calling the Council to order.  The Mayor or his 


designee shall then lead those present in the pledge of allegiance before introducing the invocation speaker, who will offer 


the invocation. 


 


ROLL CALL:  The City Clerk shall call the roll of the members, and the names of those present shall be entered in the 


minutes. 


 


NEW BUSINESS: 


 


1. Discussion of and possible direction to Staff regarding the candidates for the City Manager position  * 


 


2. Discussion of and possible direction to Staff regarding the position of the City Manager 


 


ADJOURNMENT 


  


POSTED this 13th day of November, 2013 
 


Material related to the City Council meeting is available for public review the day before and the day of the meeting, during 


office hours, at the City Clerk’s Office located at 120 W. 6th Street, Benson, Arizona, 520-586-2245 x 2011. 
 


All facilities are handicapped accessible.  If you have a special accessibility need, please contact Vicki L. Vivian, City Clerk, at 


(520) 586-2245 or TDD: (520) 586-3624, no later than eight (8) hours before the scheduled meeting time.   
 


Any invocation that may be offered before the start of regular Council business shall be the voluntary offering of a private 


citizen, for the benefit of the Council and the citizens present.  The views or beliefs expressed by the invocation speaker have 


not been previously reviewed or approved by the Council, and the Council does not endorse the religious beliefs or views of 


this, or any other speaker. 
 


Executive Session – Upon a vote of the majority of the City Council, the Council may enter into Executive Session pursuant to 


Arizona Revised Statutes §38-431.03 (A)(3) (legal advice) to obtain legal advice on matters listed on the Agenda. 
 


* Denotes an Exhibit in addition to the Council Communication 
 


** Call to the Public 
 


Arizona Revised Statutes §38-431.01(H) provides that “A public body may make an open call to the public during a public 


meeting, subject to reasonable time, place and manner restrictions to allow individuals to address the public body on any issue 


within the jurisdiction of the public body.  At the conclusion of an open call to the public, individual members of the public 


body may respond to criticism made by those who have addressed the public body, may ask staff to review a matter or may ask 


that a matter be put on a future agenda.  However, members of the public body shall not discuss or take legal action on matters 


raised during an open call to the public unless the matters are properly noticed for discussion and legal action.”  As such, Call to 


the Public agenda items are provided as a courtesy to allow citizens an opportunity to voice any concerns or opinions they may 


have regarding the City of Benson or other matters properly addressed to the City Council.  However, in accordance with 


Arizona law, citizens need to understand that the City Council is not permitted to enter into a direct discussion with the citizens 


speaking on any issues of concern during the Call to the Public and no legal action can be taken, unless the matter is properly 


noticed on the agenda. 
 


In order to speak during the Call to the Public, please complete the Call to the Public form requesting to do so. 
 


*** Consent Agenda 
 


The Consent Agenda will be the first item under New Business and shall list separately distinct items requiring action by the 


City Council that are generally routine items not requiring Council discussion.  A single motion will approve all items on the 


Consent Agenda, including any resolutions or ordinances, or claims/invoices that are of a routine nature.  A Councilmember 


may remove any issue from the Consent Agenda, and that issue will be discussed and voted upon separately, immediately 


following the Consent Agenda under its proper regular category of New Business. 





